MIHICTEPCTBO OCBITH I HAYKH YKPATHU

(HaliMeHyBaHHs LIEHTPAIbHOTO OpraHy BUKOHABYOI Biany y chepi ocBiTH i Hayku)

HauioHaabHHH YHiBepCHTET «3anopizbKa MoTiTeXHiKa»
(TOBHE HaltMeHyBaHHS 3aKJIa/ly BHIIOT OCBITH)

Kadenpa «MeHemKMEHT
(HalivenyBaHHs KadenpH, sika BiANOBIfAE 32 AUCLMILTIHY)

«3ATBEPIXKYIO»
Hexan ®EY

POBOYA IMPOT'PAMA HABYAJIBHOI IUCIHHUILITHU

OK 34 «AamiHicTpaTHBHHUI MeHeIKMEeHT»
(ko i Ha3Ba HABYAIBHOT AMCLMILTIHH)

CrelianbHICTh 073 «MeHemKMEHT»
(kon i HaliMeHyBaHHS CTeiaTbHOCTI)

OCBITHS Iporpama (cneuiaiizais) «MeHeDKMEHT Oprasizallii Ta aIMiHiCTpYBaHHS
(Ha3Ba OCBITHBOT porpamu (cnewuianizauir))

¢dakynpreT S€KOHOMIKH Ta yNIpaBiHHS

(HaliMeHyBaHHsI (bakynbrery)

MOBa HaB4YaHHA JACpXKaBHa

3anopixoks — 2023 pik



Po6oua nporpama «AIMiHICTpATHBHHN MEHEDKMEHTY ISl CTYIEHTIB
(Ha3Ba HABYATLHOT TMCLIMILTIHM)
criemiasibHOCTI 073 « MeHeDKMEHTY,

OCBITHs Iporpama (creniasizanis) «MeHeDKMEHT OpraHi3alliit Ta aJMiHiCTPYBaHHS.
(Ha3Ba OCBITHBROI MPOTpaMH (crienianizartii))

« 24 » Ci/w/a/\_ . 2023 poky 20 c.

Pospobuuku:  Jlapuca HIMTIKOBA, 101€HT, KaH1.€KOH. HAYK, JIOLEHT
(BKa3aTH aBTOPiB, IXHi MOCAAH, HAYKOBI CTYTNeEHI Ta BYEHi 3BaHH)

Po6oua mporpama 3aTBepaKeHa Ha 3acifaHHi kadeapu MeHeKMEHT
[Tporokon Bix «29» 08_2023 poxy Ne _ 1

3aBigyBau kadenpu MeHeKMEHT
(HaiiMeHyBaHHS KadeapH)
«29» _ 08. 2023 poky 4 (Tersna [TYJITHA)
(ninnncy‘ (mpi3Buie Ta iHiLiamK)

CxBaJleHC HayKOBO-METO/IMYHOI KOMICi€t0 _(aKyipTeTy eKOHOMIKHM Ta YIIpaBJIiHHS
(HaiiMeHyBaHHSA (akyJIbTeTy)

I[Tporoxou Bix «30» 08. 2023 _pox% Ne 43
«30» 08 2023 poky ['onoBa (Bramucias KOPOJIBKOB)

(migrmc) (ipi3BwHIIe Ta iHimiamK)

2023 pik



Onuc HaBYaAJIbLHOI )II/ICIII/IHJ'IiHI/I

HaiimenyBaHHs
MOKa3HUKIB

I"any3p 3HaHb, HANIPAM
MJATOTOBKH, OCBITHBO-
KBaTiiKaliifHUI piBeHb

XapaKkTepuCcTUKa
HABYAJIbHOI IUCUHUILIIHA

aeHHa ¢popMma
HABYAHHS

3ao04yHa ¢popma
HABYAHHS

I"any3s 3Hanb 07
«Y1paBiiHHS Ta

O0o0B’s13K0Ba

TwxHEBUX TOAUH JIJIS
neHHoi popmu
HaBYaHHS:

[epmnii (6GakamaBpChKHiA

Kinbkicth KpeauTiB — 4 aJIMIHICTPYBAHHS
(wmp i Ha3Ba)
MoayniB — 2 CrenianbHICTh Pik migroroBkm:
3MicTOBUX MOAYIB — 2 | (IpodeciiiHe 4-i ‘ 4-it
[nauBinyansHe CIIPSIMyBaHHS ):
HAayKOBO-JOCIIiTHE 073 «MeHeDKMEHT» Cemectp
3aBIaHHs - OCBITHS Mporpama
(a3na) «MeHeDKMEHT

3aranbpHa KibKiCTh oprauizauii i 7-1 | 7-i
roju - 120 AIMIiHICTPYBAHHSA» Jlexuii

30 ron. ‘ 8 - ToI.

IIpakTH4Hi, ceMiHapCHKI
14 ron ‘ 2 - ron.
JlabopaTopHi

CamocrTiiiHa podora

76 Ton. ‘ 110rop.

ayIUTOPHUX — 3 piBEHbB) InauBixyanabHi 3aB1aHHA:
CaMOCTIiHOT poOOTH
CTyneHTa — 6 KOHTPOJIbHA
podora
Buna koHTpOI10: icIUT
IIpumiTka.
ChiBBiIHOIICHHS KUIBKOCTI TOAWH ayJUTOPHUX 3aHATh JI0 CaMOCTIMHOT

IHAUBIAYaTbHOI POOOTH CTAHOBUTD:
st 1eHHoi hopmu HaBuaHHs — 57,8% 10 42,2%
11t 3a04HO1 popMu HaBuaHHS — 9,1% 110 90,9%




1. MeTa HaB4YaIBHOI IMCHUIIIHA

Mera: TOJ0BHOIO METOIO € (DOPMYBaHHSI CY4acHOI CUCTEMH 3HaHb MPO MPHUPOAY
Ta TEOPETUYHI 3acaJu aaMIHICTPATUBHOI'O MEHEIXKMEHTY JUIsi BUPOOJICHHS BMIHHS
3aCTOCOBYBaTH CYYacH1 YMPABIIHCHKI TEXHOJOrli W I1HCTpYMEHTapid Yy MpaKTHIll
aJMIHICTPATUBHOI poOOTH.

JlJist TOCSATHEHHS! METH MOCTaBJI€H1 TaKl OCHOBHI 3aBAaHHS:

— 3aCBOITH CYTHICTb aJMIHICTPATUBHOTO MEHEIKMEHTY Ta MOTO MICIE B CHCTEMI
Oprasi3aliiHo-ynpaBliHCbKUX HAYK;

— 3aCBOITH METOJ0JIOT1YHI OCHOBU aJIMIHICTPATUBHOT'O MEHEKMEHTY, HOTo Il
Ta 3aBJIaHHS, CUCTEMY (DYHKIIIM Ta METOIB;

— yMITH 3a0e3neuyBaTd CUCTEMHUN MiAXiJ 10 opraHizaiii OCHOBHHUX IpPOLECIB
aJMIHICTPAaTUBHOTO  YIpaBJIiHHS, peanizoByBathd (GyHKIII, 10 3a0e3MeuyroTh
peanizaiiio aJMiHICTPaTUBHUX IMPOLIECIB HA MIANPUEMCTBAX;

— OBOJIOZAITH METOJIaMU Ta TEXHOJIOTISIMU peaizallli aAMiIHICTPATUBHUX MPOILIECIB,
OPUMHATTS YNPaBIIHCBKUX pIMIEHb y CHUCTEM1 aJMIHICTPATUBHOTO MEHEIKMEHTY,
1H(pOpMaIIITHO-KOMYHIKAI[IMHUMHU TEXHOJOT1IMHU, METOJIaMH IJIaHYBaHHS, OopraHizailli,
KOHTPOJII0, MOTUBYBAHHS L1010 YIIPABIIHCHKUX MPOIIECIB;

— YMITH BHKOPUCTOBYBATU MPOIEAYPU Ta BUAM YNPABIIHCHKOI J1arHOCTUKU ¢
aHaii3y I[I0J0 KOMIIOHEHTIB CHCTEMH AaJMIHICTPAaTUBHOTO MEHEIKMEHTY, NpUMMaTH
YNPaBIIHCHKI PIICHHS II0A0 BOPOBAKEHHS 3MIH 1 peaji3oByBaTH iX, B TOMY YHCII B
YMOBaXx OMOPY 3MIHAM.

BuBueHHs HaBuYaJIbHOT JUCHUIUIIHU Mependadae (opMyBaHHS Ta PO3BUTOK Y
CTYJICHTIB KOMIIETEHTHOCTEH:

- iHTerpaJjibHa:

31aTHICTh PO3B’SI3yBaTH CKJIAJIHI CHelliali30BaHi 3aJja4i Ta NPaKTU4HI MPOoOJIeMH,
AK1 XapaKTepU3YIOThCSI KOMIUIEKCHICTIO 1 HEBU3HAYEHICTIO YMOB, Y cpepi MEHEI)KMEHTY
a0o0 y mpolieci HaBYaHHS, 110 Mependayae 3aCTOCYBaHHS TEOPi Ta METOIIB COIIaIbHUX
Ta MOBEATHKOBUX HayK.

3araJbHi:

3K 3. 3gaTHICTB 10 aOCTPaKTHOIO MHUCIICHHS, aHAJII3Y, CUHTE3Y.

3K 8. HaBuuku BUKOpucCTaHHS 1HHOPMAIHHUX 1 KOMYHIKAIIHHUX T€XHOJIOTIH.

3K 11 3patHicTh 10 ajganTaiiii Ta Aii B HOBIM cUTYyaIlii.

3K 13 [linyBaHHA Ta moBara pi3HOMaHITHOCT1 Ta MYJIbTHUKYJIBTYPHOCTI.

(paxoBux (cneniaJIbHUX):

C(®)K1 3paTHICTh BU3HAYATH Ta OMUCYBATH XapaKTEPUCTUKH

oprasizartii.

C(®)K2 3naTHicTh aHaTI3yBaTH PE3yNbTATH AISNIBHOCTI OpraHi3alii,

31CTaBIIATH iX 3 (PaKTOpaMu BILUIMBY 30BHIIIHBOTO Ta

BHYTPIIIHBOTO CEPEIOBHUIIIA.

C(®)K 3. 3parHicTh BU3HAUATH NEPCIEKTUBHU PO3BUTKY OpraHizallii.

C(®)K 4. BwminHsg Bu3HauaTh (QyHKLIOHAIBHI 00JIacTi oprasizaiii Ta 3B s3Kd

MDK HUMHU.

C(®)K 5. 3parHicTh ymnpaBiATH OpraHizalielo Ta ii MiApo3aUIaMu  Yepe3

peanizanito QyHKI1H MEHEKMEHTY

C(®)K 6. 3gaTHICTD IIATH COILIAIBLHO BIAMOBIIAIBHO 1 CB1IOMO.



C(®)K 7. 3naTHICTh OOMpaTH Ta BAKOPUCTOBYBATHU CYYaCHHUM

THCTpYMEHTapii MEHEKMEHTY.

C(®)K 11. 3gaTHICTH CTBOPIOBATH Ta OPraHi30BYBaTH €(PEKTHUBHI KOMYHIKAIli B
MpoLeci yrnpaBiIiHHS.

OuikyBaHi nporpaMHi pe3yJbTaTH HABYAHHA:

[1PH 7 BusBnaTH HaBUUKHU OpraHi3allifHOTO MPOEKTVBAaHHS

[TPH 8 3acTrocoByBaTH METOIM MEHEKMEHTY JJIsI 3a0e3neueHHs €(peKTUBHOCTI
JISTBHOCTI OpraHizaiii

[T1PH 10 Iloka3zyBaTu HaBUUKH OOTPYHTYBAaHHS AI€BUX IHCTPYMEHTIB
MOTHBYBaHHS [IEPCOHAITY OpraHi3aiiii

[IPH 11 [demoHCTpyBaTH HaBUYKH aHAJ13y CUTYyallli Ta 3/1MCHEHHS KOMYHIKaIIi
y pi3HUX c(pepax AisUIbHOCTI OpraHizailii.

Miskaucuunmiainapui 3B’ s13km: [IpepexBiziTaMu Ta MOCTPEKBI3ITAMU TUCITUIUTIHA
«AJIMIHICTPAaTUBHUI MEHEIKMEHT)» € AUCIUIUIIHMA 3T1IHO CTPYKTYPHO-JIOTTYHOT CXeMU
MIATOTOBKHU 3700yBaya BHUIIOI OCBITH.

2. Ilporpama HaBYAJIbHOI IUCUMILIIHA

Tema 1 Teopist agMiHICTPATHBHOI0 MEHEXKMEHTY

[cTopuuni mepeayMOBH Ta €BOJIOLISA  aJAMIHICTPAaTUBHOTO MEHEIKMEHTY.
Knacuyna agMmiHicTpaTuBHA 1IKoJia. Teopis aaMIHICTPAaTHUBHOI OpraHizallii 11ealbHOro
tunty M. BeOepa. [lpuHuunu aaMmiHicTpaTUBHOrO yrpaiiHHA. CydacHa KOHIIEMIis
aJAMIHICTPaTUBHOTO  MEHeIXKMeHTy.  Kputuka  KoHHenmii  aaMIHICTPAaTUBHOIO
MeHekMeHTy.  [IpoOmeMu  Ta  MEpPCHEKTUBH  PO3BUTKY  aJAMIHICTPATHBHOTO
MEHEKMEHTY.

Tema 2. AAMiHICTPATHBHI OPraHu ynpapJiiHHA Ta IX PI3HOBUAH

XapakTepucTuka OIOpOKpaTUYHOI CHUCTeMM yOpaBiiHHSA. Buau opranis
aJMIHICTPaTUBHOTO YTpaBiiHHA. MiclieBe caMOBpSAyBaHHsS: KOHLENTYyalbHI OCHOBHU
oprasizaiii. €BporencbKka XapTis PO MICIIEBE CAMOBPSAYBaHHS.

Tema 3 Cucrema agMiHICTPATMBHOI0 MEHEAKMEHTY Ta anapar ylnpaBJIiHHA

OcHoBHI Kareropii aJIMIHICTPATUBHOTO MEHEIKMEHTY. Cucrema
aaMmiHicTpatuBHOTO yrpabiiHHsS (Administrative Management system), ii cTpykTypa.
AAMiHICTpalisl K OpraH aJMIHICTPaTUBHOTO YIPaBIiHHS 1 CY0'€KT aAMIHICTPATUBHOTO
MEHEKMEHTY.  MeHeKep—aAMIHICTpaTop K  KIIOYOBUM  €IE€MEHT  CHCTEMU
aJMIHICTPATUBHOTO YNPABJIIHHSA 1 CY0'€KT aAMIHICTPATUBHOTO MEHEIKMEHTY. CYyTHICTb
1 3HAYEHHS TpPOLECy aJMIHICTPAaTUBHOTO MEHEIKMEHTY. AJMIHICTpaTUBHUN
MEHE/KMEHT B HEKOMEpLIMHUX Ta TpOMaJChKUX OpraHizauisx. AJIMIHICTpaTUBHI
OpraHu YIpaBJiHHS Ta iX pI3HOBUAM AJIMIHICTPATHUBHI MMOCAU Ta IX 1€papXisi.

Tema 4. IlnanyBaHHS B aIMIHICTPATHBHOMY MEHEAKMEHTI

CyTHICTh aAMIHICTPATUBHOIO IUIaHyBaHHs. [[UTbOBUI miAXix A0 IUIaHYBaHHS.
Metoau po3podbku 1iaHiB. I'padiku BukoHaHHS poOiT. [{i1b0B1 KOMIUIEKCHI TPOTPaMH.
[lepciekTuBHE 1 cTpaTEerivyHe IJIAaHYBaHHS K OCHOBHA (DYHKIIIS aAMIHICTpaIlii.

Tema 5 OpranizoByBaHHS Npaui MiAJIerJIMX Ta NPOCKTYBAHHA POOIT



Opranizaiiiss CTpyKTypH aaMiHIicTparlii mianpuemctBa. [loBHOBaXkeHHsI, 000B'SI3KH
1 BIANOBIJANBHICTh MPAIiBHUKIB aJMIiHICTpallli MiANpueMcTBa. MeTo0I0T14HI OCHOBU
MPOEKTYBAHHS OPraHi3alliiHUX CTPYKTYP aAMIHICTPATUBHOTO YIPABIIHHS. 3B'SI30K M1k
yacTUHAMHM 1 KoopAuHaliss Opranizaiis npaui nierinx.

Tema 6 KoopanHauisi aAMiHICTPaTUBHOI AiSILHOCTI

OcHOBHI KOMNOHEHTH (YHKIT «koopauHauis». PiBHI koopaunamii. Buau Tta
(dbopMH KOMYHIKAIIX AJIsI KOOPAUHALIT A1SUTBHOCTI.

Tema 7 MoTuByBaHHS NPALIBHUKIB anapary ynpaBJIiHHSA

dopMu MOTHUBYBaHHS aJAMIHICTPAaTUBHUX MpaliBHUKIB. HeTpanuuiiini miaxoau
710 MOTUBYBAHHS TMPAIIBHUKIB anapaTy yInpaBiliHHS

Tema 8. KoHTpPOIOBaHHSI Ta PperyJlOBaHHA B aAMiHICTPATHBHOMY
MEeHeIKMEeHTi

KoHTponbk IisUIBHOCTI amapary YHpaBJIiHHS: BUIWA, OCOOJIMBOCTI, MPHUHITUIIM.
Bunu anMiHiCTpaTHBHOTO KOHTPOIIO. [HCTpyMEHTHM aaMiHICTPATHBHOI'O KOHTPOIIO.
EdekTuBHICTh aAMIHICTPATUBHOTO KOHTPOJIIO.

Tema 9 AamiHicTpaTHBHI MeTOAM yIIPaBJIIHHA

Oco0nuBOCTI aIMIHICTPATUBHUX METOJIB yHpaBiiHHSA. Buau agMiHiCTpaTUBHUX
MeToaiB ynpaBiiHHSA. OprasizaliiHi METOAM YNpaBliHHA. Po3NOpSIHUIIBKI METOIU
ynpaBiiHHs. JUCUUIUIIHAPHI METOAM YNpPaBIiHHA. AJIMIHICTpPATUBHE AUIOBOJACTBO B
opranizauii. [Ipupoaa agmMiHICTpaTUBHOT BIaJH 1 CTUJI1 KEPIBHUIITBA

Tema 10. AqmiHicTpyBaHHSI YNIPABJIIHCbKUX PillICHb
[IpuitHATTS yNpaBIIHCHKUX PIMIEHb Yy CHUCTEM1 aJMIHICTPATUBHOTO MEHEIKMEHTY.
®opmu po3poOKHU 1 peanizailii yrnpaBliHCHKUX PIIICHb aaMiHicTpalliero. OpraHizaiis
BUKOHAHHSI YIPABIIHCHKUX pillieHb. KOHTPOJb 32 BUKOHAHHIM YIPABIIHCHKUX PIIICHb.
O1uiHKa pU3HKY YIPaBIIHCHKUX PIIICHb.

Tema 11. Indopmaniiine 3a0e3neyeHHs1 AAMIHICTPATHBHOI JiSIJILHOCTI

Ponb, 3HauenHs 1 kinacudikamis ynpapiiHCbkoi iHopmMmanii. Jkepena 1 kaHanu
iHpopmarlii. Bumoru 1o iHpopmauiitHoro 3abesneuenus. Onepaiii, ki TPOBOJATHCA 3
yIpaBIiHCbKOIO 1HGOpMalliero. Bumorn 10 mnommMpeHHs 1 3aXUCTy YHPaBIiHCHKOI
iHopMmarlii. 3aXUCT ynpaBiIiHCbKOI IHPopMallii Ta KibepOe3neka miAnprueMCcTBa

Tema 12. Cy4acHi TeXHOJI0riI aAMiHICTPATUBHOI0 MEHE)KMEHTY

3MICT 1 IpU3HAYEHHSI TEXHOJIOT1i YNMpaBIIHCHKOI NisIbHOCTI. [loHATTS, BUIM U
poJib iH(MOpMaIIHHUX TEXHOJIOTH B ynpasiinHi. Opranizaiis opicHOro mpocTopy.

3. CTpyKTYpa HABYAJIbHOI AMCHUILUIIHA

HazBu KinpkicTh rogun
3MICTOBHX neHHa popma 3aouyHa hopma
MOIyNiB 1TeM | Vcb y TOMY 4MCII1 yCBO- y TOMY 4MCI1
oro | n | m | nab |iHWm |C.p.| TO b o |1HI | c.p
1 2 3 4 5 6 7 8 9 10 | 12 13
Moayas 1
3micToBuii moayJib 1. TeopeTnuni 3acaam aaMiHicTPaTHBHOIO
MEHCIKMEHTY
Tewma 1. (8la2a -] -[-Tefwl[t][-] |09




Teopis
aJIMIHICTPaTUBHOT
0 MEHE/DKMEHTY

Tema 2. Tema 2

10

10

Tema 3. Cucrema
aJIMIHICTpaTUBHOT
0 MEHEJDKMEHTY Ta
arnapar yIpaBJIiHHS

10

10

Tema 4.
[InanyBanHs B
aJIMIHICTPaTUBHOM
Y MEHEJDKMEHTI

10

10

Tema S.
OpraHi30ByBaHHS
mpari miyIerInx
Ta IPOEKTYBaHH:
pooit

11

Tema 6.
Koopaunartis
aJMIHICTpaTUBHOT
JUSUTBHOCTI

10

Tema 7.
MoTuByBaHHs
MpaIiBHUKIB
armapary
YIpaBIIHHS

11

Pa3omMm 3a
3MICTOBUM
Moayiem |

70

18

44

65

60

Moay.s 2

3micTroBuii Moayab 2. Meroaum Ta ynpaBJiHCHbKi pillleHHSI B aJMiHiICTpPaTMBHOMY

MEHEeIKMEeHTi

Tema 8.
KonTposroBanus
Ta PEryJIOBaHHS B
aJIMIHICTPaTUBHOM
Y MEHEJDKMEHTI

11

11

10

Tema 9.
AMIHICTpaTHUBHI
METOIN
YIpaBIiHHS

10

11

10

Tema 10.
ANMIHICTpYBaHHS
YIPaBITHCHKHAX
plllIeHb

11

10

Tema 11.
[ndopmarniitne
3a0e3IeUeHHS
aJIMIHICTPaTUBHOT
JISUIBHOCTI

10

11

10

Tema 12. CyuacHi

10

11

10




TEXHOJIOT11
a/IMIHICTPaTUBHOTO
MEHEKMEHTY
Pasom 3a
3MICTOBUM 50 |12 | 6 - 32 55 1 - 50
MOJTyJieM 2
Ycboro roxuH 120 | 30 |14 | - - 76 120 2 110
IH/13 - - - - - - - - -
Yceboro roqun | 120 | 30 | 14 | - - 76 120 2 110
4. Temu ceMiHAPCHKHX 3aHATH
No Hasa Temu Kinbkicth
3/ TOJIUH
1 - -
5. TeMu NpaAaKTHYHHUX 3aHATH
Ne Kinekicts rogusa
3/1 Hazpa remu JeHHE | 3a04H
1 Teopist aAMIHICTPaTUBHOT'O MEHEIKMEHTY - -
2 ANIMIHICTpaTHBHI OpPTraHH YIPaBIiHHA Ta iX PI3HOBUAN 2 -
3 Cucrema aIMiHICTPATHBHOTO MEHE/PKMEHTY Ta arapat yIpaBiIiHHS - -
4 [TnanyBaHHs B aJMiHICTPATHBHOMY MEHE/PKMEHTI 2 1
5 OpranizoByBaHHS Mpaili MUIETTINX Ta MPOSKTYBaHHS POOIT - -
6 Koopaunaitis aqMiHiCTpaTHBHOI AisIbHOCTI 2 -
7 MoTHBYBaHHS MMPALliBHUKIB anapary yrnpaBIiHHS 2 -
8 KonTtposntoBaHHs Ta peryatoBaHHs B aIMIHICTPATHBHOMY MEHE/PKMEHTI - -
9 AJIMIHICTpaTHBHI METO YIIPABITiHHS 2 1
10 | AnmiHicTpyBaHHS yNpaBliHCHKHUX PillleHb - -
11 | Indopmamiiine 3abe3medeHHs aAMiHICTPATUBHOI iSUTBHOCT] 2 -
12 | CydacHi TeXHOJIOr11 aIMIHICTPATUBHOTO MEHE/DKMEHTY 2
Bceworo 14 2
6. Temu 1a00paTOPHHUX 3aHATH
Ne Ha3Ba temu Kinekicts rogusa
3/1
1 - -

7. Camocriiina podoTa

Cawmocriitna po6ota (CP) — 1ie ¢popma opranizaiiii HaB4aILHOTO TIPOILIECY, 3a SKOi

3aIUIaHOBaH1 aBJIaHHS BUKOHYIOTHCSI 3700yBadamMu BHUINOI OCBITH I METOJUYHUM
KepIBHUILITBOM BHKJIajada, aje 0e3 ioro Oe3mocepeanboi ydacTi. CP € ocHOBHUM
3ac000M OBOJIOJIHHS HABYAJIBLHUM MaTepiajoM IMiJl Yac IMOo3aayJAUTOPHOI HaBYaJIbHOI
po6oTu 3100yBaya BUIIOI OCBITH.

Mertoto CP € 3acBO€HHS B IOBHOMY 00CsI31 HABYAJIBHOI IPOrpaMM Ta MOCHT1I0BHE

dbopmyBaHHS y 3400yBayiB BUIIOI OCBITH CaMOCTIHHOCTI SIK PHUCH XapakTepy, IO




BIJIIPa€ CYTTEBY pOJb Yy (opMyBaHHI cydacHOro (axiBisl BHINOT KBamigikarlii.
OcunoBaumu popmamu CP € Taxi:

- OMPAIIOBAHHS TEOPETUYHUX OCHOB MPOCIIYXaHOTO JIEKIIITHOrO MaTepiany;

- BUBYEHHS OKpeMHUX TeM abo NUTaHb, 10 MepeadadeHi s CaMOCTIMHOTO
OTpaIlOBaHHS;

- MATOTOBKA /10 MPaKTUYHUX 3aHATh Ta BUKOHAHHS JIOMAIIHIX 3aBAaHb;

- cucTeMaTru3allisi BUBUEHOTO MaTepially Kypcy Hepel HamMCaHHAM MOIYJbHUX
KOHTPOJBHUX POOIT Ta MiITOTOBKA 10 PI3HUX (POPM IMOTOUHOTO KOHTPOJIIO.

Temu, 3a SKUMH IPOBOJUTHCS CaMOCTIHa poOoTa 3/100yBayiB BUILOT OCBITU MPHU
BHUBUYEHHI KypCy «AJIMIHICTPATUBHUI MEHEI)KMEHT), HAaBEJEHO Yy TabIuIli

Ne KinpkicTh
HazBa temu TOaInH
JNIEHHE | 3204YH

3/

1 | Tema 1. Teopisi aAMiHICTPATUBHOI'0 MEeHEKMEHTY
Hocmiautu:
1. IcropuuHi IepeIyMOBH Ta €BOJIIOLIIA aIMIHICTPATHBHOTO
MEHEIKMEHTY. 6 9
2. Kitacuyna agMiHICTpaTUBHA LIKOJIA.
3. [IpyHUMIM aqMIHICTPATUBHOTO YIIPABIIIHHS.
4. CydyacHa KOHLEIUIS aJMIHICTPAaTUBHOTO MEHEJDKMEHTY
2 | Tema 2 AgMiHicTpaTHBHI OpraHu ynpasJ/iiHHS T iX pi3HOBUAU
Buunru: 9
1. Xapakrepuctruka OIOpOKpaTUYHOI CUCTEMH YIPABJIIHHS. 6
2. Micuese caMOBpsIIyBaHHS
3. €BpomneiicbKa XapTisi IPO MICIIEBE CAaMOBPSAyBaHHS.
3 | Tema 3. Cucrema agMiHiCTPATHBHOI0 MEHEIKMEHTY Ta anapar
ynpaBJiHHSA
Buunru:
1. OcHoBHI KaTeropii aAMIHICTPATUBHOTO MEHEKMEHTY.
2. Cucrema aMIHICTPaTUBHOTO YIPABIIIHHS. 6 9
3. Menemkep—aaMiHICTpaTOp AK KIIOYOBHH €JIEMEHT CHCTEMU
a/IMIHICTPaTUBHOTO YIPABIIIHHS.
4. ANMIHICTpaTUBHUNA MEHEUKMEHT B HEKOMEpUIMHUX Ta
TPOMAJICEKUX OpTaHi3aIlisix.
5. AJIMIHICTPATHUBHI MOCA/IU Ta iX l€epapXid.
4 | Tema 4. [InanyBaHHS B aAMiHiCTPATHBHOMY MeHeIKMeHTI
[IpoananizyBaTi:
1. CyrtHICTb aAMIHICTPATUBHOIO IIJIaHYBaHHS.
2. inpoBuil migxia 10 MiaHyBaHHS. 6 9
JocaiguTu:
1. Metoau po3poOKH TJIaHIB.
2. I'padixku BuKoHaHHS poOOIT.
5 | Tema 5. OpranizoByBanHsl nmpauni HmiJJjierinx Ta NPOEeKTYBaHHS
pooiT
HocaiguTu:
I. Opranizanis CTpYKTYpH agMIHICTpaLii NiJIpUEMCTBA. 7 9
2. [ToBHOBa)keHHS, OOOB'A3KM 1 BIAMOBINAIBHICTh MPAILIBHUKIB
aAMIHICTpaIii MiAIPUEMCTBA.
3. 3B'S30K MK YaCTHHAMU 1 KOOPIUHAIIS




4. Oprasxizaiis npari miJyieranx.
6 | Tema 6. Koopaunauisi agMiHicTPaTHBHOI XisIBHOCTI

Buunru: 6 8
1. OcHOBH1 KOMIIOHEHTH (QYHKIII{ «KOOPIUHALIIS.
2. Bunu Ta popmu komMyHIKaLii 1y KOOpAWHALII ISJIBHOCTI.
7 | Tema 7. MoTuBYBaHHS NPALIBHUKIB anapaTy ynpasJiHHS
[IpoananizyBaru:
I. ®opmMu MOTHBYBaHHS a/IMIHICTPaTUBHUX MPALlIBHUKIB. 7 7
2. Herpaguiitii nigxoau 10 MOTUBYBAaHHS MPALIBHUKIB arnapaTy
YTIIpaBJITHHS
8 | Tema 8. KoHTpo/Il0OBaHHS Ta peryJil0OBaHHs B a/IMiHICTPATHBHOMY
MeHe:;KMeHTi
JocaiguTu:
1. KoHTpob IisIbHOCTI anapaTy yIpaBJiHHS 7 10
2. Buam aaMiHICTpaTHBHOTO KOHTPOJIIO.
3. IHCcTpyMeHTH aAMIHICTPAaTUBHOTO KOHTPOJIIO.
4. EdexTuBHICTh aAMIHICTPATUBHOTO KOHTPOJIIO.
9 | Tema 9. KoHTpo/1I0OBaHHSA Ta peryJIlOBaHHs B a/IMiHICTPATHBHOMY
MeHe;KMeHTi
[IpoananizyBaTi: 6 10
1. OcoOnuBoCTi aAMIHICTPATUBHUX METOMIB YIIPABIIIHHS.
2. AnMiHICTpaTUBHE AUTOBOACTBO B OpraHi3allii.
3. Ilpuponma agMiHICTpaTUBHOI BJIAJM 1 CTHIII KEPIBHUIITBA
10 | Tema 10. AnminicTpyBaHHsI yHIpaBJIiHCHKHX pillleHb
PosrnsiHyTH Ta mpoananizyBartu:
1. [Ipuiiaarrs YIPaBIIHCHKUX pIlIEHb y cUcTeMi
aJIMIHICTPaTUBHOTO MEHEJKMEHTY. 7 10
2. Opranizalis BUKOHAHHSI YIIPaBIIHCHKUX PIIIEHb.
3. KoHTpo:b 32 BUKOHAHHSM YIPaBIIHCHKUX PIIIEHb.
4. OniHKa pU3UKY YIPaBIIHCHKUX PIllIEHb.
11 | Tema 11. Indopmaniiine 3al0e3medeHHs aJAMiHicCTPaTUBHOL
NiSIJILHOCTI
[IpoananizyBaTu:
I. Ponb, 3HaueHHs 1 kinacudikaiis yrnpaBiiHCbKO1 IHPOpMaIIii. 6 10
2. Jlxepena 1 kaHanu iHdopmarii.
3. Bumoru o iHpopMmairiitHoro 3a6e3neueHHs.
4. 3axuct  ymnpaBiiHChKOi  iHQoOpMmamii Ta  KibepOesneka
MIANPUEMCTBA.
12 | Tema 12. Cy4acHi TeXHOJIOTii aAMiHICTPATHBHOI0 MeHEI)KMEHTY
PosrnsiHyTH Ta mpoananizyBatu: 6 10
1. 3micT 1 mpU3HAYEHHS TEXHOJIOTI YIPaBI1HCHKOT JISJIbHOCTI.
2. Opranizairist 0iCHOTO TPOCTOPY.
Pazom 76 110

8. InauBinyaabHi 3aBIaHHSA
[Ipy BHUBYEHHI Kypcy «AJIMIHICTPAaTUBHUI MEHEIHKMEHT» 3700yBadaM BHILOi
OCBITH 32 T€MaMH, BKa3aHUMU B TEMATUYHOMY IUJIaHI AUCHUIUIIHK Ta Y METOJUYHUX
pEeKOMEHJaIIsAX JO0  CaMOCTIHHOI  poOOTH, TPOMOHYIOTHCS  HACTYNHI  BHUJHU
1HAUBITYaTbHUX 3aBaHb:
- MATOTOBKAa HAYKOBOI CTATTI JI0 IPYKY;



- BUCTYII Ha HAYKOBUX KOH(EpEeHIIAX (IpyKOBaH1 Te31);

- Y4acTbh Y IHTEPHET-KOHPEPEHIISX;

- Y4aCTh Y CTYJIEHTChKUX OJIMITIaaX;

- KOHCIIEKT 3 TeMH (MOJyJis) 3a 3aJJaHUM BHKJIaJauyeM a0o BIACHO pO3pOOJIECHUM
3100yBayeM BHILO1 OCBITH IJIAHOM;

- pedepat 3 Temu (MoOyJisi) a00 BY3bKOI MPOOJIEMATHKH;

- aHOTAIlls MPOYUTAHOT TOAATKOBOI JIITEpaTypu 3 Kypcy, O10miorpadgiaauii onuc,
ICTOPUYHI PO3BIAKU TOILIO;

- po3poOJieHHA HaBYAJIbHMX Ta JIarHOCTUYHUX TECTOBHX 3aBlIaHb (3 TEMH,
MOTYIIsL, Kypcy);

- HallMCaHHS ecce, TBOPYMX 3aB/IaHb TOLIO.

Pegepamuena 0onosiob Ta ydacth B 1i OOTOBOPEHHI MOXYTh OyTH MpPEeIMETOM
OKpEMOro OI[IHIOBaHHS BUKJIaJayeM abo BPaxOBYBATUCh HUM IPH OLIHIN 1HIIHUX (HOpPM
KOHTPOJIIO.

Jliist cTyeHTiB 3a04HOT (pOpMU HaBYaHHS — KOHTPOJIbHA poOoTa.

9. MeToan HABYAHHS

Buknamanas — kypcy — «AIMIHICTpAaTUBHMM ~ MEHEKMEHT»  mependavae
BUKOPUCTaHHS HACTYMHUX IPYI METO/11B HABYaHHS:

1) cnoBecH1 MeTOU (JI>KEPEIOM 3HAHHS SIKUX € YCHE a00 IPyKOBaHE CJIOBO):

- po3nosiob — e MeToj mepeadadae OMOBiHY, OMUCOBY (OPMH PO3KPUTTS
HABYAJIBHOTO MaTepiany 3 METOIO CIIOHYKaHHs 3400yBayiB BUIIOI OCBITH 10 CTBOPEHHS
B ysIB1 IIEBHOT'O 00pa3y;

- NOSICHeHHs — METOJI, SKUU mepeadadae PO3KPUTTS CYTHOCTI MEBHOTO SIBUILA,
MpoLecy, 3aKOHY;

- becioa, sK wMeTon, mependadyae BUKOPUCTAHHS TMOMEPEAHBOTO JOCBITY
3100yBayiB BMILOi OCBITH 3 MEBHOI Trajly3l 3HaHb 1 HA OCHOBI LbOTO 3aJy4YeHHA iX 3a
JOTIOMOTO0 J1aJI0Ty JI0 YCBIJOMJICHHSI HOBHUX SIBHUIL, MOHATH a0O BIIITBOPEHHS BXKE
HasIBHUX 3HaHb;

- HasuanbHa OUCKYCis — METOJ Tnepeadavae MpoBeACHHS HABYAIBbHUX TPYNOBUX
JTUCKYC1i/00roBOpeHb 3 MEBHOI MPOOJEMU B MaJIUX TpYyNax; BUKOPUCTOBYETHCS IS
CTUMYJIIOBaHHSl MI3HABAJIBHOTO I1HTEpECY, 3ajydyeHHs 3100yBadiB BHUIIOI OCBITH 10
aKTUBHOTO OOTOBOPEHHSI PI3HOMAHITHMX HAyKOBUX TOYOK 30py 3 TI€l YW IHIIOI
npo0eMu, CIOHYKaHHS 1X O OCMUCIEHHS PI3HUX MIIXO0JIB, 10 apryMeHTaIli 4y>oi 1
CBOE€]1 TTO3UIIIT;

- Jekyia — nepeadavae po3KpUTTS y CIOBECHIM (OPMI CYTHOCTI SIBUIL, HAYKOBHUX
MOHAThH, MPOLECIB, SKI 3HAXOAATHCS MDK CO0OI0 B JIOTIUHOMY 3B'SI3KYy, 00'eqHaH1
3arajbHOI0 TEMOIO; BHUKOPHCTOBYETHCS JIs 3a0€3MedYeHHs] 3aKIHUYEHOCT! 1 LUTICHOCTI
COPUMHATTS 3700yBayaMy BHILOi OCBITM HAaBUYaJbHOTO MaTeplally B MOro JOTTYHUX
OTOCEPEIKYBaHHAX 1 B3a€MO3B'I3KaX 1O TEMI B I[LJIOMY;

2) HAOYH1 METOAM (JKEPEJIOM 3HAHb SAKUX € CIOCTEPEKyBaHI IPEIMETH, SBUILIA,
Ha0YHI1 MOCIOHUKH):

- imocmpayis — nependadae PoO3KPUTTS CYTHOCTI MPEAMETIB 1 IPOLIECiB yepes3 ix
CUMBOJIIUHE 300pa)K€HHS; BUKOPUCTOBYEThCA I MOKa3y 3/100yBauaM BHUIIOi OCBITH



UTIOCTpAaTUBHUX MOCIOHMKIB, MJIAKaTIB, TaOJuUIlb, I'padikiB, CXeM, 3apUCOBOK Ha JIOIIIII,
MoJeJIeH 1 T.11.;

- OdemoHcmpayis — METOJ, SKUW XapaKTepU3YEThCS PYXOMICTIO 3acoly
JEMOHCTPYBaHHS; BHUKOPUCTOBYETBhCS JJIsi TOKazy 3a00yBayaM BHIIOi OCBITH
NpeJMEeTIB 1 MpoueciB B HATypl 1 AMHAMII (HampUKIaj, NEperiisi] HaBYaJIbHOTO
KiHO(D1IbMY, ITpe3eHTallli);

3) mpakmuyni memoou (3100yBaul BHUILOI OCBITU OTPUMYIOTh 3HAHHA 1
BUPOOJISIOTh BMIHHS, BUKOHYIOUM MpPaKTU4HI [ii, SKi CHOPUSIOTH (OPMYBAHHIO Ta
3aKpIMVICHHIO MPaKTUYHUX YMIHb MpPU 3aCTOCYBaHHI paHilmie HaOyTux 3HaHb). [lpu
BUKJIaJIaHHI KYpCy «AJMIHICTpAaTUBHUN MEHE)KMEHT» BUKOPUCTOBYIOTHCS HACTYIHI
MPaKTUYH1 METOJIU:

- npakmuyHa poboma — N1 BUKOPUCTAHHS HAOYTUX 3HAaHb Yy PO3B’sI3aHHI
MPAKTUYHUX 3aBAaHb;

- 6npasa — i TOBTOPHOT'O BUKOHAHHS PO3yMOBOI a00 MPAaKTHUYHOI Ali 3 METOIO
OBOJIOJIHHS HCIO a00 MIABHUIICHHS 11 IKOCTI;

— aHanimu4Hull Memoo — MUCJICHHEBOrO 200 MPAKTHUYHOTO PO3KJIAIy IIJIOrO Ha
YaCTHHM 3 METOIO BUBUEHHS iX CyTTEBHX O3HAK;

— [HOYKMUGHUL MemoO — 1711 BUBUEHHS SIBUL BiJl OJMHUYHOTO /10 3arajbHOro;

— 0edyKmugHull Memoo — JJig BUBYEHHSI HABYAJIBLHOTI'O MaTepially BiJl 3araJibHOrO
710 OKPEMOTO, OJITMHUYHOTO;

- 00CNiOHUYbKUL MemoO — Tiepeidayae 3100yTTs 3HAHHS, TOCTIKEHHS MIPEIMETy
abo sBUIIa, (POpMYIIOBAaHHS BUCHOBKIB 1 3aCTOCOBYBaHHS 3400yTHX 3HAHb 1 HABUYOK Y
’KUTTI, 1110 BUMAarae Biz 3700yBayiB BUILOI OCBITU MaKCUMYMYy CaMOCTIHHOT MOIIYKOBOI,
TBOPYOI AISUTBHOCTI, PO3B’sI3aHHS HAYKOBUX 3aBJIaHb;

- mpobaemHa cumyayis — OpraHizallii HaBUAJLHOTO MpPOIECy, L0 Mepeadayae
CTBOPEHHS npo6neMHO'1' CUTYyallil Ta aKTUBHY CAMOCTIHHY JISJIbHICTb 3100yBayiB BUIIO]
OCBITH Y ii po3B’sa3aHHI. Lle Beae 10 IpyHTOBHOTO 3aCBOEHHS 1 3aKPIIIICHHS HAYKOBUX
M0JIOKEHb, PO3BUBAE TBOPYE MUCIICHHS 1 3JaTHICTh 10 CAMOCTIMHOT NISTTIBHOCTI;

- npobaemMHUll 8UKIA0 MaTepially — JUisl CTBOPEHHS MPOOJIEMHOT CUTYallii

4) 1HTEepaKTHBHI METOJM HaBYaHHS (HaBYaHHSA, MOOyJOBaHE HAa AaKTUBHIN
B3a€MO/I1i BUKJIa/laya Ta 3/00yBayiB BUILOT OCBITH):

- Ketic-memo0 abo mMemoo cumyayiuHux 6npas — METOI, 1O Ja€ 3MOTy HaOJIU3UTH
MpOIeC HaBYaHHS JI0 PEaIbHOI MPaKTUYHOI AISUTBHOCTI 3700yBadiB BHINOI OCBITH,
CIpHsi€ PO3BUTKY BUHAXJIMBOCTI, BMIHHIO BUPILITYBaTH MPOOIEMH, pO3BUBAE 3/1I0HOCTI
MPOBOJUTH aHai3 1 AIarHOCTUKY TIPOOIIeM;

- 0inosa epa — METO]l MOLIYKY pilleHb B YMOBHIA NpOOJIEMHIN cuTyallii, 110
3aCTOCOBYETHCS SIK METOJ| aKTMBHOTO HABYAHHS ii yYaCHHUKIB 3 METOIO BUPOOJICHHS Y
HUX HaBUYOK NPUHHATTS pillleHb B HECTAaHAAPTHUX CHUTYalliX, a TaKOX SK 3aci0
TECTyBaHHS 3/110HOCTEH;

- MemoO mooepayii — METOJA, IO Ja€ 3MOTry OpraHi3yBaTH IHTEPaKTUBHE
CHUIKYBaHHS, CTPYKTYPYIOUM Ta CHPSIMOBYIOYM TPYHOBY pOOOTY; CHpsIMOBaHUN Ha
IPYNOBUM MOIIYK MPUYUH BUHUKIOI cUTyarlli (mpoOsiemMu), BHUSBICHHS WMOBIPHHX
HACJI/IKIB 1 BU3HAYEHHS IUISAXIB BUPIICHHS CUTYAIlli;



- iHmenekm-kapma — 1e Crnocid 300pa)xKeHHs MPoLeCy MUCIEHHS 3a JIONOMOIOI0

cxeMm 1 00Opa3ziB, 110

JoroMarae 3/100yBadyaM BHILOI OCBITM BHUPIIIYBAaTH 3aBJAHHS Ta

MIJIBUIIYBAaTH SIKICTh HABUAHHS.

10. OuikyBaHi pe3yJbTaTH HABYAHHS 3 TUCHMUILIIHH

IIporpamni

pe3yabTaTu OuikyBaHi pe3yJibTaTH HABYAHHSA 3 JUCHUILIIHU

HABYAHHA

I[IPH 7. BusBasTH | - BMITH BUSBUTH Npo0ieMy Ta chOpMyIIIOBaTH KOHIIETIIIIO TPOEKTY
HaBUYKU - IEMOHCTpPYBaTH HaBUUKH OPraHi3al[liiHOTO MPOEKTYBAHHS 3 MUTaHb
oprasizauiifHoro yIpaBIiHHS

IIPOEKTYBaHHS — OBOJIOJITHM METOJaMH Ta TEXHOJOTIMU pealizauii aJMiHICTpaTUBHUX

MIPOLIECIB, MPUIHATTS YIPABIIHCHKUX PIILIEHb Y CUCTEMI aAMIHICTPaTUBHOIO
MEHEPKMEHTY, 1H(HOpMaLiiHO-KOMYHIKaLIHHUMU TEXHOJIOTIIMH, METOIaMu
IUIaHYBaHHS, OpraHizauii, KOHTPOJIIO, MOTUBYBAHHS 10O YIPaBIIHCHKUX
MIPOIIECIB;

- 3HaTH TEOPII0 Ta METOJIOJIOTIIO aAMIHICTPATUBHOTO MEHEKMEHTY,
TOCIIOIAPCHKUX TPOIIECIB.

[TPH 8 3actocoByBatu
METOI MEHEDKMEHTY
U1 3a0e31eyeHHs
e(eKTUBHOCTI
JSUIBHOCTI Oprasizarii

- BMITH OPraHi30BYBaTH IMOIIYK, pO3pOOKY, aHAJII3 Ta BIPOBAKEHHS
OprasizaliifHiuX IpoLECIB;

- PO3YMITH TEOPIIO YIPABIIHHS PUUKAMU;
— 3aCBOITU CYTHICTh aJMIHICTPATHUBHOTO MEHEIKMEHTY Ta HOro Micle B
CUCTEMI1 OpraHizaliiHO-yIpaBJiHChKUX HaYK;

I[TPH 10 Iloka3zyBatu
HaBUYKHU
OOTpyHTYBaHHS [11€BHX
IHCTPYMEHTIB
MOTHBYBaHHSI
MepCcoHay OpraHizaiiii

BMITH CaMOCTIHHO OOIPYHTOBYBaTM Ta BM3HAuaTH METY Ta 3aBJaHb
0COOMCTOT Ta KOJIEKTUBHOI AISIIBHOCTI HA OCHOBI 3HAHHS IIPO 3aKOHOMIPHOCTI
3IIMCHEHHS E€KOHOMIYHMX MpoueciB 1 OI3HEC-BITHOCHH, MPUYUHHO-
HACJIIKOB1 3B 3KU Yy SBUIAX €KOHOMIYHOTO JKHUTTS Ta HACTIIKHU iX BIUTUBY
Ha EKOHOMIYHHM MOPSAOK Ha MIANPUEMCTBI

ITPH 11
JlemoHCTpYyBaTH
HaBUYKHU aHATI3Y
CUTYyaIliil Ta 31iiCHEHHS
KOMYHIKaIli y pi3HUX
cdepax IisITBHOCTI
oprasizaiii.

- IEMOHCTpPYBAaTH HaBUYKU B3a€MOJIII, JI11epCTBA, KOMaH/IHO1 pOOOTH.

— yMiTH 3a0e3leuyBaTd CHCTEMHUW MIX1J JO0 OpraHizaimii OCHOBHHUX
MIPOLECIB aJAMIHICTPATUBHOTO YIIPaBIIHHS, peali3oByBaTH (QYHKIII, 110
3a0€3MevyI0Th pealizaliio aaMiHICTPAaTUBHUX MPOIIECIB HA MIAMPUEMCTBAX.

3acobamu

OL[IHIOBAHHSA

11. 3aco0u ouiHIOBaHHSA

Ta MCTOAAMHU  OCMOHCTPYBAHHA pe?)y.HBTaTiB 3

JTUCHUIUTIHA «AJMIHICTPAaTUBHUNA MEHEKMEHT», 3T1IHO PekoMmeHpallii 3 HaB4aJIbHO-

METOIUYHOTO
HOJIITEXHIKAM ™ €:

320€3IEeYEeHHS

y  HamionaneHomMy  yHiBepcuTeTi  «3amopi3bka

- 3aJTIK / €K3aMeEH;
- IOTOYHE YCHE ONUTYBaHHS,
- OIliHKA BUKOHAHHS MPAKTUYHUX 3aBJIaHb;

*  Pexomenpmamii 3

HaB4YaJIbHO-MCTOAUYHOI'O

3abe3neueHHs y HarioHampHOMY  yHiBepcuTeTi  «3amopizbka

noiTexHikay / Yimamadi: C.b. BexikoB ta iH. 3amopixoks: HaBuanpamii Bimmin, HapuanbHo-Merommunuii Bimmin, HY
«3amopi3pka nomitexHika». 2019. 18 c.




- CTaHJAPTU30BaH1 TECTH;

- KOMaH/IH1 POEKTH;

- aHaJIITUYHI1 3BITH, pedeparu, ece;

- pO3paxyHKOBI1 Ta po3paxyHKOBO-TpadiuHi podbOTH;

- Ipe3eHTallll pe3ybTaTiB BAKOHAHUX 3aBJaHb Ta JOCIIIKEHb;

- CTYZICHTCBKI MPE3eHTallli Ta BUCTYIIM HA HAYKOBUX 3aX0/1aX;

- pO3paxyHKOB1 po0OOTH;

- OIllHKa BUKOHAaHHS Ta 3aXHUCTy KOHTPOJBHOI poOOTHM (s 3a04HOi (QopMu
HABYaHHS )

- HIII1 BUJW IHIUBIAYaJIbHUX Ta TPYIMOBUX 3aB/IaHb;

- MJCYMKOBHUM KOHTPOJIb Y (OpMI1 €K3aMEHY I0 eK3aMeHaIIHHUX OlIeTax.

12. KpuTrepii oniHIOBaHHS

3rigHo 3 IlonokeHHsIM Mpo OpraHi3alilo OCBITHHOTO Mpoiecy B HamionansHOMY
yHIBEpCUTET1 «3amopi3bka MOJITEXHIKa»**, KOHTPOJbHI 3aXOAM BKIIOYAIOTH B cebe
BXIAHUHM, TOTOYHUM, pYyODLKHUNA  (MOAYJNbHUN, TEMaTHUYHUNA, KaJeHAApHUN),
BIJICTPOYEHUHN, MIJICYMKOBHI Ta CEMECTPOBUH KOHTPOJIb, a4 TaKOX KOMILUIEKCHI
KOHTPOJIBbHI POOOTH Ta PEKTOPCHKI KOHTPOJIbHI pOOOTH.

Cucrema KOHTPOIIO 3HaHb 3400yBadiB BHINOI OCBITM 3 JUCUUILIIHU
«AJIMIHICTPAaTUBHUI MEHEIKMEHT» BKJIIOYA€ B ce0e BXIIHUM, TOTOYHUH, pyODKHUN Ta
MIACYMKOBUN KOHTPOJb. TakoXk, 32 OKPEMHUM HaKa3oM PEKTOpa, MOXKE MPOBOJAMTHCS
PEKTOPCHKUN KOHTPOJIb 3HAHb 3700yBaviB BUILOT OCBITH.

BXignuii KOHTPOJIb IPOBOJAUTHCS HA MOYATKY BUBUEHHS HOBOTO KYPCY 3 METOIO
BU3HAYEHHS PIBHS MIATOTOBKM 3700yBauiB BHIOI OCBITM 3 JMCHMIUTIH, SKI
3a0e3neuytoTh 1eil Kypc. KOHTpob NpOBOAUTHCS Ha MEPIIOMY 3aHATTI 3a 3aBJAaHHIMU,
Kl ~ BIIMOBAAIOTH MpPOTrpaMi  MOMEPEAHBOI  AUCHUILTIHA. [  JuCUUILTIHK
«AJIMIHICTPaTUBHUI MEHEIKMEHT» TaKUMHU TUCUUIUIIHAMU € «EKOHOMIYHA Teopisy,
«EkoHOMIKa 1 (piHAHCH MITIPUEMCTBAY.

3a pe3yibTaTaMH BXIJHOTO KOHTPOJIO PO3POOINISIIOTHCS 3aX0IW 3 HaJaHHSA
IHAMBIAYaJbHOI JOMOMOTH 3100yBayaM BHUIIOI OCBITH, KOPUT'YBaHHS OCBITHHOTO
nporecy.

IMoTouHMii KOHTPOJb IPOBOJUTHCS BUKJIAJAa4aMH i 4yac ayAUTOPHUX 3aHSATb.
OcHOBHE 3aBJaHHSI MOTOYHOTO KOHTPOJIIO — MEpeBIpKa piBHS MIATOTOBKU 3100yBauiB
BUIIOT OCBITH J10 BUKOHAHHS KOHKPETHOI pOOOTH.

OO6'exTamM¥ MOTOYHOTO KOHTPOJIIO 3HAHb 3/100yBaviB BUIIOT OCBITH 3 AUCIUIUTIHU
«AIMIHICTpAaTUBHUN MEHEIKMEHT €:

- BIZIBITYBaHHS JICKIIMHUX Ta MPAKTUYHUX 3aHSTh;

- CHCTEMAaTUYHICTh Ta aKTUBHICTh pOOOTH Ha MPAKTUYHUX 3aHATTSX;

- BUKOHaHHS 000B’I3KOBUX 3aBJIaHb CAMOCTIHHOT poOOTH;

** TlomokeHHsI PO OpraHi3allif0 OCBITHHOTO Tmporecy HallioHadbHOTO YHIBEPCUTETY «3amopi3bka MONITEXHIKa» /
VYxnagaui: B. I'pemrra Ta in. HY «3anopizbka nomitexikay, 2021. 41 c.



- BUKOHAHHS 1HJIMBIAYaJbHUX JOCIITHULBKUX 3aBAaHb (32 BUOOpoM 3700yBaua
BHIIIOT OCBITH 200 BHKJIaJaya);

- y4acTb B KOH(EpEeHIIsIX, KOHKypcaX HAayKOBHUX pOOIT Ta IHHOBALIMHUX
MIPOEKTIB, OJIIMITiagax.

Jlnst 3m00yBaviB BHINOI OCBITU O€HHO20 Bi00ileHHs TIOTOYHUW KOHTPOJb Ta
OLIIHIOBaHHA 3HaHb 3700yBayiB BHUIIOT OCBITU 3JIHCHIOETHCS 32 HACTYNHUMU
HaIpsiMaMu:

- pobora Ha JekIisx (IPUCYTHICTb Ha JIEKIIHHUX 3aHATTAX, Yy4acTb B
€KCIIPECONUTYBAHHI (TECTYBaHH1); y4acTh Y HaBYaIbHII AUCKYCIT);

po0oTa Ha MNPAKTUYHUX 3aHATTAX (MPUCYTHICTH Ha 3aHATTAX, AONOBIAb 3
MPE3EHTAIlI€I0 32 TEMAaTUKOK CAMOCTIMHOIO BUBYEHHSI IUCLUUILIIHU, YCHE OMUTYBaHHS,
TECTyBaHHS, PIIIEHHS TPAKTUYHUX 3aJ/1a4, y4acTh Y HaBYAJbHIA JUCKYCli, 0OrOBOpEHHI
CUTYaLlIHOI0 3aBJaHHs, y4acTh y JUIOBIH i, TOIIO).

- BUKOHAHHS 1HJIMBIAYaJbHUX JOCIITHULIBKUX 3aBAaHb (3a BUOOpOM 3100yBaua
BHIIIOT OCBITH 200 BHKJIaJaya);

- y4acTb B KOH(EpEeHIIsIX, KOHKypcaxX HAyKOBHUX pOOIT Ta I1HHOBaLIMHHUX
MIPOEKTIB, OJIIMITiafax.

Hist 3100yBaviB BUIIOT OCBITH OeHHO20 6I00ileHHsA TIOTOYHUUM KOHTPOJIb Ta
OLIIHIOBaHHA 3HaHb 3700yBayiB BHUIIOI OCBITH 3IMCHIOETHCS 3a HACTYNHUMU
HaIpsiMaMu:

- pobGora Ha JeKIiAX (IPUCYTHICTb Ha JIEKIIHHUX 3aHATTSAX, Yy4acTb B
€KCIIPECONUTYBAaHHI (TECTyBaHH1); y4acTh Y HaBYalIbHIN AUCKYCIi);

poOoTa Ha MNPAKTUYHHUX 3aHATTAX (MPUCYTHICTH Ha 3aHATTAX, AONOBIAb 3
MPE3EHTAIlIEI0 32 TEMAaTUKOK CAaMOCTIMHOIO BUBYEHHS TUCLUUILIIHU, YCHE OMUTYBaHHS,
TECTyBaHHS, PIIIEHHS MPAKTUYHUX 3aJ]lay, y4acTh Y HaBUAJbHIA AUCKYCIi, 0OTOBOpPEHHI1
CUTYaLIHOI0 3aBJaHHs, y4acTh Y JUIOBIN Ipi, TOIIO).

Pe3ynpTaTd MOTOYHOrO KOHTPOJIO (MOTOYHA YCHIMIHICTE) € OCHOBHOIO
iHpopMaIliero Mg Yac MPOBEACHHS ICHUTY 1 BpaxOBYIOTbCS BHKJIaJaueM IIpH
BHU3HAYEHHI1 pe3yJIbTaTiB pyO1KHOTO KOHTPOJIO Ta MIACYMKOBOT OLIIHKY 3 JUCHUTUIIHHU.

PyOiskuuii (MoayJbHUI, TeMATHYHHH, KAJEHIAAPHUI) KOHTPOJIb — II€
KOHTPOJIb 3HaHb 3700yBadiB BHUIO1 OCBITH MICJIsI BUBYEHHS JIOTIYHO 3aBEPIICHOI
YaCTHMHHM HABYaJIbHOI MNpOrpaMu AUCHUILTIHMU. [IpoBOAMTBCS y BHIJISAlI MOAYJIBHOI
KOHTPOJIbHOT po00TH 200 32 pe3yJbTaTOM NOTOYHOTO KOHTPOJIIO.

IMincymkoBMii KOHTPOJb 3 TUCUUIUIIHU MPOBOJUTHCS 3 METOIO OIIHIOBAHHS
pe3ysbTaTiB HaBYaHHS Ha MEBHOMY OCBITHbOMY CTYIEHI a00 Ha OKpeMHX HOro
3aBepiieHux eranax 3a 100-0aabHOI0 CHCTEMOIO, HAIIOHAJIBHOIO MIKAJIOK Ta IIKAJIOH0
€KTC.

[lincymMKOBUM KOHTpOJIb BKIIIOYA€ CEMECTPOBUU KOHTPOJb Ta aTeCcTalllio
3100yBaya BUILOT OCBITH.

CeMecTpOBHIi KOHTPOJIb 3 JUCHUIUTIHU «AJIMIHICTPATUBHUM MEHEIHKMEHT)
MPOBOJUTECA Yy (OPMI CEMECTPOBOTO €K3aMeHy B 00Cs31 HaBYAJIBHOIO Marepiaiy,
BHU3HAUYEHOI0 poO0YOI0 TNPOrpaMol0 HaBYAJIbHOI JUCHUIUIIHM, 1 B TEPMIHH,
BCTAHOBJIEHI pOoOOYMM HaBYaJIbHUM IUIAHOM, IHAWBIAYAIbHHUM HABYAJIbHUM ILJIAHOM
3100yBaya BHUIIOI OCBITH. 3aBJlaHHA €K3aMEHy BKJIIOYAIOTh TEOPETUYHI MHUTAHHS 3
KypCy Ta MpaKkTUYHE 3aBJIaHHS.



Takox mnependayaeTbCs MOPSAOK 3apaxyBaHHsSI NMPONMYIIEHUX 3aHSATH. YCHE
BIIMpAIIOBaHHS TPOIMYIIEHOI TEMHM Ha BCTAaHOBJIEHUX 3a TrpadikoM BHUKIIAIayda
KOHCYJIbTAIlISIX 3 HAJJAHHSIM KOHCIIEKTY JICKIIMHOTO 200 MPaKTUYHOTO 3aHSTT.

[TlincymkoBa OIliHKAa 13 JUCHMIUIIHU, SIKA& BUCTABISIETRCA B €K3aMEHAIIHHY
BIJIOMICTb, € CYMOIO 0OaJiB 3a pi3H1 BUJIM HaBYAJIbHOI POOOTH.

Koxen 3MicTOBHUN MOAYIb OIiHIOETHCA 32 100-0a1bHOM0 MIKAIOKO.
[1ig 9ac KOHTPOJIIO BPaxoOBYIOUM BUIU POOIT, SIK1 HaJlaH1 B TAOJIHIII.

KPUTEPII OLIIHKU 3HAHb

Bum pobotn Kinexicts OHIH;(?;;I}I BAA Bcroro 3a Buj
1 IlucemoBa poboTa
1.1 |Tectu 7 2 14
1.2 |ITpakTyHe 3aBIaHHS 1 10 10
1.3 |TeopernuHi NUTaHHS 2 8 16
YCbOI'O 10 - 40
2 PoGoTa cTyneHTa Ha MPOTA31 MOIYJIBHOTO THXKHS
2.1 |KoHcnexr nexuin 1 3 3
2.2 |PimeHi 1 371aH1 3a1a4l 10 > 20
(1 KOMILIEKT)
2.3 |PoOoTa B ayauropii ( OLIHKH, SKI 1 5 5
CTYIACHT OTPUMYBAaB Ha 3aHATTI)
2.4 |Tectu uiss HOTOYHOTO KOHTPOJIIO 12 2 24
2.5 |CamocrTiitHa poOoTa CTyAeHTa 1 4 4
2.6 |IlpucyTHicTb Ha 3aHATTI 1 4 4
YCBOI'O 6 - 60
PA3OM 100 OauniB

[TizcyMKoOBHI KOHTPOJIb BU3HAYAETHCS K CEPEIHS IBOX KOHTPOIIB 3a MEPIITUi Ta
JAPYTUi MOJTYIIL.

Po3nodin 6anis, aki ompumyrwoms cmyoeHmu npu HOMoOYHOMY OUIHIOBAHHI 3HAHD

(ex3amen)
[TincymkoBuit
[loTouHe TecTyBaHHS Ta caMoOCTiifHa poboTa TECT Cyma
(ex3ameH)
3MiCcTOBHI MOy | 3MICTOBHUM MOTYITb 2
T1 |T2| T3 |T4 | TS |T6 | T7 | T8 | T9 |T10| T11 | T12 40 100
5155|5555 |5|5]5 5 5

T1, T2 ... T12 — Temu 3MICTOBUX MOJTIYJiB.



Ikajna omiHIOBAHHSA

_ . O11iHKa 32 HAIlOHAJBHHOIO IIKAJIOI0
Cywma 6autiB 3a BC1 BUJIU Jr————
HABYATHHOT TisSUTbHOCTI JUI €K3aMEHY, KypCOBOTO y
MpOEKTy (poOOTH), MPAKTUKH
60— 100 60— 100 3apaxoBaHO
1-59 HE3a0BUILHO HE 3apax0BaHO
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